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The Harrison Elementary staff would like to welcome all of  the students, parents and caretakers.  Harrison is an exciting  place for children to learn and we are all continually trying  to improve school services for stud ents and adults.  This  handbook is intended to offer some background information  about Harrison as well as provide insight to the schedule  and goals for the  2010 - 11  year.  We look forward to  working with you and your student throughout the year.   The goal  of the Cedar Rapids Community Schools is to  develop lifelong learners and responsible citizens.  
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In an effort to enhance safety and security at Harrison Elementary School the district has installed a security system at the front entrance. This will help to identify all visitors to our school. 





Doors will be unlocked each morning until 9:15 AM.  They will be unlocked again at dismissal time. To enter the building during school hours, please push the button of the main entrance door and look into the camera above the button. Office staff will ask you to state your name and the reason for your visit and/or the person you plan to visit before letting you enter the building. You will need to come to the office to sign in/out and pick up a visitor badge. 





The safety and security of our students and staff is a top priority. We ask that students who arrive late or leave early be signed in/out at the office by a parent or designated adult.  If you have any questions, please contact the main office at 319/558-2269.








BUILDING SECURITY





If a student rides a bike to school the bike must be left at the bike rack.  Students are responsible for bringing their own bike lock.  Harrison staff strongly discourage student younger than third grade from riding bikes to school.





For the safety of students, roller blades and shoes with wheels are not to be worn in school.  If such attire is worn to school they will be kept in the office on the first offense.  Anytime after, the items will be confiscated and a guardian will need to come to the school to retrieve the items.





Students are strongly discouraged from bringing cell phones to school as the school is not responsible for phones that are lost or stolen.  








RESTRICTED ITEMS








Students are allowed to enter the main door of the school at 8:30AM for breakfast and 8:45AM if they are not eating breakfast.  Students should not be dropped of before 8:30 am.





The lunchroom cashier is available to receive lunch money from 8:45AM-12:30PM.  The cashier is located in the cafeteria. 





The tardy bell rings at 9:05AM and students are dismissed at 3:40PM. Prior to 8:30AM and after 3:40PM there is no student supervision.  Therefore, students should arrange their after school arrangements before school.








MORNING DROP-OFF





SCHOOL EXPECTATIONS








Students and staff practice the use of Lifelong Guidelines and Life Skills. We all use these guidelines to maintain a positive learning environment.  Some procedures expected of students are:





Playground Behavior:


Use equipment properly


No contact activities


Use appropriate language


Use school equipment only


Allow everyone to play





Dining Hall Behavior:


Use quiet, respectful voices


Remain seated until dismissed by an adult


Keep hand and feet to yourself


Follow the direct instructions of supervisors


Walk at all times


Use good table manners





General:


Walk at all times


Use kind words and act courteously


Follow instructions given by staff


Respect school property


Leave gum, candy, and unnecessary articles at home.  (MP3 players, video games, etc.)





ATTENDANCE POLICY








Regular attendance is essential to a student’s progress in school.  Good attendance promotes responsibility, punctuality, and student learning.  The following procedures are used to maintain good attendance:





Parents are responsible for calling the school attendance office (558-2314) to excuse a student from school.  Parents may also send a note with their child to inform the office of medical and dental appointments that may occur during the school day.


After 5 absences within one year, parents may receive a letter of concern from the school. 


After 15 absences, a contract to prevent further absences may be developed by parents, the student, and the facilitator.


If the contract does not prevent further absences, a doctor’s statement verifying illness will be required to excuse absences.  A conference with the district truancy officer may also be held.





Tardiness





Students will be considered tardy if they arrive in their homeroom after 9:05AM.  Students must check in at the main office if they are late.





P.A.R.R.T.





Personal Best


Active Listening


Respect


Responsibility


Trustworthiness








GREAT THINGS START HERE!





LIFESKILLS








MISSION STATEMENT








�





Main Office:		Attendance:


319-558-2269		319-558-2314





Clinic:			Cafeteria:


319-558-2803		319-558-2814
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WELCOME








A student’s clothing should be appropriate for indoor and outdoor conditions.  Clothing which is distracting or promotes alcohol, tobacco, or drugs are not permitted.  





The administration reserves the right to judge what proper attire is and what is not for elementary school students.





DRESS CODE








Please inform the main office (558-2269) of any change in a parent’s or child’s name, address, or phone number throughout the year.  The school should also be notified if a student will be supervised by an adult other than their legal guardian.





If an accident occurs at school, emergency care will be given as necessary.  Therefore, it is critical the guardians maintain up to date information on their emergency card.





CHANGE OF ADDRESS








Parents and/or legal guardians have the right to:


Inspect and review records


Request an amendment of records


Consent for disclosure of personally identifiable information in the records


Obtain a copy of the records policy


Withdraw from general release a student’s directory information.





One’s right to access a student’s records will be determined by the Harrison staff.





RECORDS








On early dismissal days, students will be dismissed at 1:30 PM.  





If a student needs to be dismissed early due to an appointment, parents need to call the office or send a note with their student to inform the staff ahead of time. Before a student leaves the school early, they need to check out at the main office.  





EARLY DISMISSAL








Breakfast and lunch are available for all students. When a student’s account is low, a notice will be sent home with the student.  If a student does not have enough money in their account to eat, a phone call will be made to the guardian at home or at work.  If the student accumulates a negative balance of $10.00 or more, they will only be allowed to receive a Sunbutter sandwich or a cheese sandwich with milk until their account is reimbursed.





2009-10 Meal Prices for Elementary School


Breakfast:  Child $1.15   Adult $1.40


Lunch:       Child $1.90   Adult $2.85


Milk Ala Carte $.45





Applications for free or reduced meals are available in the main office.





In case of severe weather or emergencies, the decision may be made to close schools for the day, or dismiss early.  An announcement will be made by the radio and television stations listed below and will be broadcast frequently.  Avoid calling the school regarding delays or closings and please refer to aforementioned media sources.  If there is no announcement, school will progress as usual. 





KCRG		1600AM	Channel 9


KHAK		98.1FM	Channel 7


WMT		96.5FM	Channel 2


MEDIACOM Cable Channel 17


IMON Cable Channel 13





EMERGENCY CLOSING








FOOD SERVICE








SCHOOL FEES








A materials fee will be collected at the beginning of each school year from all students in the amount of $24.00.  The fee covers a portion of book costs and consumable instructional materials used by students. If a family completes a material fee waiver form, fees could be waived for students who qualify for free lunches or partially waived for students who qualify for reduced price lunches.





DRILLS








Emergency drills are periodically held to enforce procedures and proper behavior in the event of an emergency.  Signs are found in each classroom illustrating assigned routes for evacuating the building.





Lost and found articles are placed in the first floor hall by the north entrance.  Parents and students should check the box frequently for lost articles.  Three times a year, items that are unclaimed will be donated to a local charity.








Insurance: 


In the fall each child has the option to participate in a school insurance plan.  The plan offers accident coverage to the student while a participant in all school sponsored activities.  A dental plan is included.  However, the school will not assist in payment of any insurance premium.





IMC:


The IMC has a collection of thousands of books, magazines, records, and cassettes that may be used for instructional support as well as reading enrichment.  Most of these materials are available for checkout by students.  Students visit the IMC weekly to checkout books.  There are no fines for overdue books, but the student is expected to return materials on time.  A fee may be charged if an item is lost or has been damaged beyond repair.  





Homework:


Homework is an integral part of lifelong learning.  Harrison staff strongly encourages the completion of homework to the best of the student’s ability. 





STUDENT SERVICES








LOST AND FOUND








No money will be collected without the approval of the principal.  Students are discouraged from bringing money to school except for authorized or school-sponsored activities.





In all cases when money is sent to school, it should be enclosed in an envelope with the following information:


Child’s name and room number


Amount of money enclosed


Purpose for which money is intended





MONEY AT SCHOOL











Recess:


Recess is part of the school day for all Harrison students.   In extreme cold or rain recess will be held indoors.  All students are expected to respect the rights and safety of others and to respect Harrison property at all times.





RECESS








Pictures:


Each fall and spring students have their pictures taken by LifeTouch photography.  Parents have the opportunity to purchase individual pictures at a reasonable cost.  The fall photos are used for the student’s cumulative record whereas the spring photos are recreational.  Notices regarding the date and time will be sent home before picture days.  











PICTURES 








Teachers will try to telephone parents at home or at work during the school day if there is a problem involving their student.  Also, a letter may go home concerning an incident.  On the rare occasion that a student is held after school, the guardians will be notified of the circumstances.  





Family conferences are scheduled twice a year, in November and February.  All parents will receive notification of times and dates.  Harrison staff strongly encourages parents to participate in the annual conferences. At the conference the parent will receive a report card indicating the student’s progress.





The Harrison PTA is an organization composed of parents and teachers.  The group is run by elected offices and committee chair members.  All parents and teachers are cordially invited to participate. Meetings are held the 2nd Tuesday of the month at 4:00PM in the IMC.  Childcare is available during these meetings.





COMMUNICATIONS








Speech:


A speech clinician is available to assist and evaluate students with communication difficulties.  The speech clinician is available to teachers and students on a consultative basis.





Student Testing:


Standardized testing is used at Harrison as a measure of a student’s educational progress.  Additionally, standardized test improvements indicate quality of the Harrison school system.  Tests such as the Iowa Test of Basic Skills and writing assessments are administered at various grade levels throughout the year.  The Harrison newsletter calendar will provide the dates of the tests before they are administered.  All families have the right to excuse their student from participating in the Iowa Test of Basic Skills. 





Extracurricular:


During the year, Harrison sponsors a number of extracurricular activities in cooperation with music and sports programs.  Parents will be notified of these in advance through the monthly newsletter and from the homeroom teacher.  Sports activities are open to any intermediate student who wishes to participate.  The staff member hosting the activity will provide a permission form to be completed and returned.  





STUDENT TESTING








Counselor:


The school counselor works with students one-on-one, in small groups, and as part of classroom instruction.  The counselor may consult with parents on a regular basis about a student’s progress and social wellbeing in school.  Parents are invited to contact the counselor to share concerns regarding their children.





Special Education & Title 1:


Harrison has a team of specialists to assist in the areas of learning disabilities and reading.  Teachers meet regularly with students in small groups and individually.





Nurse:


The school nurse is assigned to Harrison on an “on call” basis.  Parents may call the health secretary to schedule an appointment with the nurse, or to discuss immediate concerns regarding their student.  





Psychologist:


A school psychologist is available for all students through parent and teacher referrals.  Following all assessments there is an opportunity for parents to discuss results with the psychologist.











SPECIAL SERVICES





There are many new vaccinations available to you and your student.  Here is a quick review on some of the new vaccinations that your family may be interested in: (The following is recommended by The American Academy of Pediatrics and the Centers for Disease control and Prevention.)


Hepatitis A – A viral hepatitis includes infections that can cause inflammation of the liver and are caused by viruses. There are also Hepatitis A, B, and C.  Recommended for children 12-23months.


Meningococcal Vaccine – Meningitis is a bacterial or viral infection that causes an inflammation of the membranes of the spinal cord or brain. Recommended for all 11-12 year old children.


Pertussis – Pertussis is an infectious disease that is characterized by a whooping type cough. Recommended for children 11-18 years old.


Human Papilloma – HPV is a viral infection that is common in sexually active people e and is almost always sexually transmitted.  Recommended for 11-12 year old girls.





Consult your healthcare provider to decide which vaccinations would be appropriate to give to your child. 








VACCINATIONS 








Guardians are responsible for yearly school supplies.  A list of required school supplies is sent to guardians and local area stores.  Guardians are asked to check with their students periodically to see if supplies need to be replenished.  





Harrison Elementary does not have a phone available to students.  Therefore, permission must be obtained from a staff member before a student may access a school phone.  Students are asked to confirm after school plans with their guardians before coming to school.  In case of an emergency, the office staff will relay messages to students. 





Children who are not Harrison students must be accompanied by an adult in the building at all times.  Middle school students are not allowed on Harrison property until school is dismissed.  It is helpful to the teachers that all visitors call and schedule an appointment prior to visiting.  All visitors are required to sign in at the main office before entering the school building.  





Volunteers are always needed and are welcome at anytime.  Please call our Volunteer Coordinator at 558-2269 if you are interested in volunteering with Harrison students.  





IMPORTANT NOTICE
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